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Teaching Plan for Advanced Career English 2Advanced Career English Teachers Manual 2Reading and
WritingUnit 1 Introducing a CompanySection 1 Before-class ActivitiesT] Getting Things Ready 13Section 2
In-class ActivitiesT] Things to Do 13Section 3 Things to Write 15"Section 4 After-class Activitiesl] More Things
to Do 15Unit 2 Establishing Business RelationsSection 1 Before-class Activitiest] Getting Things Ready 17Section
2 In-class ActivitiesT] Things to Do 17Section 3 Things to Write 19Section 4 After-class ActivitiesT] More Things
to Do 20Unit 3 Promoting Products and ServicesSection 1 Before-class Activities[] Getting Things Ready
21Section 2 In-class ActivitiesC] Things to Do 21Section 3 Things to Write 23Section 4 After-class Activities[]
More Things to Do 24Unit 4 Attending Fairs and ExhibitionsSection 1 Before-class ActivitiesC] Getting Things
Ready 25Section 2 In-class Activitiest] Things to Do 27Section 3 Things to Write 27Section 4 After-class Activities
[0 More Things to Do 27Unit 5 NegotiationsSection 1 Before-class ActivitiesC] Getting Things Ready 29Section 2
In-class ActivitiesT] Things to Do 29Section 3 Things to Write 31Section 4 After-class ActivitiesT] More Things to
Do 31Unit6 ContractsSection 1 Before-class ActivitiesT] Getting Things Ready 33Section 2 In-class Activities[]
Things to Do 33Section 3 Things to Write 35Section 4 After-class Activitiesl] More Things to Do 35Unit 7
Culture and EtiquetteSection 1 Before-class ActivitiesT] Getting Things Ready 37Section 2 In-class Activities[]
Things to Do 37Section 3 Things to Write 38Section 4 After-class ActivitiesT] More Things to Do 39Unit 8
Business Ethics and IntegritySection 1 Before-class ActivitiesC] Getting Things Ready 41Section 2 In-class
Activitiest] Things to Do 41Section 3 Things to Write 43Section 4 After-class Activitiest] More Things to Do
43Unit 9 Modern AdministrationSection 1 Before-class Activities[] Getting Things Ready 45Section 2 In-class
Activitiest] Things to Do 45Section 3 Things to Write 47Section 4 After-class Activitiest] More Things to Do
48Unit 10 Dealing with Work ProblemsSection 1 Before-class Activitiest] Getting Things Ready 50Section 2
In-class ActivitiesT] Things to Do 50Section 3 Things to Write 55Section 4 After-class ActivitiesT] More Things to
Do 52Advanced Career English Teachers Manual 2 Listening and SpeakingUnit 1 Introducing a CompanySection
1 Before-class ActivitiesT] Getting Things Ready 57Section 2 In-class ActivitiesTJ Things to Do 59Section 3
After-class Activitiest] Listen for Fun 65Unit 2 Establishing Business RelationsSection 1 Before-class Activities[]
Getting Things Ready 66Section 2 In-class ActivitiesT] Things to Do 67Section 3 After-class Activities[] Listen for
Fun 73Unit 3 Promoting Products and ServicesSection 1 Before-class Activities[] Getting Things Ready 74Section
2 In-class ActivitiesT] Things to Do 75Section 3 After-class ActivitiesC] Listen for Fun 81Unit 4 Attending Fairs
and ExhibitionsSection 1 Before-class ActivitiesC] Getting Things Ready 82Section 2 In-class ActivitiesT] Things
to Do 83Section 3 After-class Activitiest] Listen for Fun 89Unit 5 NegotiationsSection 1 Before-class Activiues[]
Getting Things Reld Section 2 In-class Activitiest] Things to Do 91Section 3 After-class ActivitiesT] Listen for Fun
97Unit6 ContractsSection 1 Before-class Activiuesl] Getting Things Ready 98Section 2 In-class Activities[]
Things to Do 99Section 3 After-class Activitiest] Listen for Fun 105Unit 7 Culture and EtiquetteSection 1
Before-class Activiuesl] Getting Things Ready 106Section 2 In-class ActivitiesT] Things to Do 107Section 3
After-class Activities] Listen for Fun 114Unit 8 Business Ethics and IntegritySection 1 Before-class Activiues[]
Getting Things Ready 115Section 2 In-class ActivitiesC] Things to Do 116Section 3 After-class Activities[] Listen
for Fun 123Unit 9 Modern AdministrationSection 1 Before-class Activitiest] Getting Things Ready 124Section 2
In-class ActivitiesT] Things to Do 125
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00 O What[J [0 [J Based on the considerations and concepts mentioned abovell this Extended Book sets two
purposest] to offer further reading about the career skills in each unit so as to supply more relevant and meaningful
language input —— it is the amount of reading that matters in the long run! —— and to supply systematic training
in phonetics [J grammar training is offered in Reading & Writingl] and reading skillsC] two aspects that function
systematically as gap-suppliers throughout the entire series. In additiond the Career Previewing section offers
bilingual reading to develop the students cultural awareness related to their future careers.[] [1 Consequently[] this
Extended Book differs totally from the so-called extended books of other series of textbooks and is therefore] an
indispensable component of Advanced Career English series. It also functions as a transition to autonomous
learning.
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