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O 00MOIY S Alice birthday tomorriw.[J O W Are you surel] | think it should be the day after tomorrow[]
O O MO WellOD letme see[] Oh[I it"  SAprilthetenthtodayl I' msorry] You" reright{ Itistheday
aftertomo~ow(] Shallwe buy her a presentt] OO [0 WL YesO of course[d Shall we give her some flowers(l 00 0 M
OJ Flowers are lovely] But I think it" S better to buy her a nice box of chocolates] [1 O WO Alice doesn’ t like
sweet things[] Didn’ tyou know that(] [J [0 MO You’ re right[] Erl know We Call give her a record] She
loves musicll O OO WO That' Sagood ideald Let” S go tO the music shop and choose one for herd O O O [
0000000001000 0000000002000000000000000Text10)DOM
[0 HelloD This is John Osborne I aln currently unable to take your callC] but if you leave your narne and phone
number,lI” 11 get back tO you as soon as possible[] [ [1 W MrOsbornel] this is Lydiald] Sorry to call you |
know you’ re on vacation todayd As you know,1 won’ t be able to come to work on Friday,SO ljust Want to
check our plans for tomo~ow[] The most impo~ant thing is that MrsGreen has called a
staffmeetingforFridaymorningl] It starts early-she’ Saskedfor everyonetobein the main conference room at eight
O’ clockd Alsol1 one of our customersC] Mr Aziz[] called] Can you meet him for lunch tomo~ow[] He
suggested the Italian resmurant on the ground floor of our office building[J at about twelve[J Is that OK[ He
asked you to give him a call at 555-8756 to let him know[] Another client called this morning——Mr Suzukill He
says he’ d like toplay golfwith you on Saturday at three(1 Oh[] and there’ S another staff party tomorrow
afternoon-for Mrs Benchley’ S 50th birthdayd That' Satfive o’ clock in the recreation areall And

O finally,don’ tforget you have a doctor’ S appointment tomo~ow at eleven] Well[J | think thatS a1l
I11bebackhereintheofficconMondaymorningd Seeyouthen Hopeyou’ re e~oyingyourdayoffl] O OO OO [0 0 O
oooad
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