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Unit | Have We Ever Met Somewhere?Unit 2 Thank You for Your Kind EntertainmentUnit 3 I'd Like to Meet
O Unit4 Who's That Guy? Unit 5 It's Tipping It Down Out There on My Business Day Unit 6 It's the Quickest
Way[J Unit 7 | Like Traveling for Pleasure Unit 8 We Are a Trading Nation Unit 9 When in Rome, Do as the
Romans DoUnit 10 What Are the Languages Commonly Spoken in Business?Unit 11 I'd Say We Complement
Each Other Unit 12 Hey, What's Your Job? Unit 13 A More Comfortable and Productive OfficeUnit 14 How to
Shine at a Job Interview Unit 15 I Sell Cosmetics to Wome
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O O we’ vereadl looked over your letter of application and now we’ d like to have all O talk chat with you
00 OO O Could you tell me something about yourself(J your education?d [J wbich company are you working for
now?] [0 What position have you held before?] [1 Do you have any experience as a salesman?[] [ What are
your principal responsibilities?[] [1 How long have you been working with computers?] [0 would you mind
telling me why you quit your present job?[] [ Why did you choose the field of tourism for your profession?[]

[0 What has made you decide to come here and work for us?[] [J 1 wonder if you could tell me your view of our
companyd [0 O I’ d like to know what you expect from our company(] [ [1 when would it be convenient for
you to begin work?] [0 Would you mind working overtime?[] [1 Are you free for business travel?C] [ | must say
you impress me as having a good personality[] [ [ You have got the necessary experiencel] the qualifications
required for the job O O What is your expected salary?(] [1 Would you consider a starting salary at$500 a
month?0] O You’ Il be hired as a temporary employee first(] In 3 months’ timewe’ Il put youd [J on our
regular staff] 0 O Thank you very much for coming to see me and well be in touch with you as[] [1 soon as
possible O [ If we decide to hire youll we’ |l notify you by mail[]
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